CARBON OFFSETTING –
TAKING YOUR OFFICE TOWARDS
NET ZERO EMISSIONS
Cleaning up your
energy is easy and CitySwitch
can show you how.

You can use our resources to make
energy efficiency changes in your
office, install onsite renewable energy
(with the OEH guide), and learn about
GreenPower or buying renewable
energy with the Renewable Energy
Buyers Forum.
But if you’ve already made these
changes, carbon offsetting can
take you one step closer to net
zero emissions.

About carbon offsetting
A carbon offset is a credit you can
purchase and use against your
greenhouse gas emissions. It is an
immediate, measurable and costeffective way for your business
to cut emissions. It’s also a way to
invest in conservation and renewable
energy projects.

CARBON OFFSETTING – TAKING YOUR
OFFICE TOWARDS NET ZERO EMISSIONS

Steps to carbon offsetting
for office-based tenants
• Define your business’ boundaries
and identify your emission sources
• Collect your data and calculate
your emissions
• Decide the percentage of emissions
you need to offset and purchase
this amount.
Define your boundaries and identify
your emission sources
Your business’ boundaries determine
what you report as the carbon impact
of your organisation.
Consider your organisational
boundaries – ownership, legal
agreements and joint ventures,
and your operational boundaries –
on-site and off-site activities, processes,
services, and impacts. Then establish
the emission sources within these
boundaries.
Emissions sources fall under three
scopes – direct (Scope 1) and indirect
(Scope 2 and 3). After working out your
business’ sources of emissions and
categorised each of these, you’re ready
to collect data.

Calculate your emissions
Apply the equation activity data
x emission factor = total emissions
to the data you’ve gathered and your
chosen emissions factors. To confirm
the accuracy of your results, you
can have your business’ emissions
footprint verified.
Purchasing offsets
Decide on the percentage of these
emissions you want to offset. Then
select an accredited provider who will
purchase the offsets on your behalf.
Offset credit types include:
• ACCUs Units issued under the
Carbon Farming Initiative
• VERs issued by the Gold Standard
• VCUs issued by the Verified Carbon
Standard
• Greenhouse Friendly abatement
credits.
There are also voluntary carbon offset
programs available to Australian
organisations, including:
• The National Carbon Offset
Standard Carbon Neutral Program
• carboNZero certification
• The Carbon Reduction Institute’s
LowCO2 and NoCO2 Programs.

Find out more: cityswitch.net.au

Promoting your green credentials
Before you promote your
sustainability leadership credentials,
take a look at the Australian
Competition and Consumer
Commission’s Green marketing
and the Australian Consumer Law.
It provides guidance on how to make
a true and accurate representation
of your business’ environmental
performance.
Find out more
Do you have more questions
about how to clean up your energy?
Contact the CitySwitch team.
We’re here to help.

